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The present tutorialvas developed tanstructthe Hosting companiesn:

oHow to use the platform to record and monitor the progress of the trainee during the

apprenticeshigK €

By the end of the tutorial, it is expected that the targeted users of the platform will be able to:
1 Use the main platform features and settings

T Definespecific activitiesto be undertakenin line with the training programme
(learning outcomes and competence units)

T Check, upload and edit training activities
1 Consultthe resultsregarding the engpoint assessment

1 Provide feedback regarding the triangle cooperation between \Elraineeq
Company, thraigh the final assessment

If by the end of this tutorial further clarification are required, please contact us by email:
ewf@ewf.be

This project has been co-funded with support from the European
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How toLogir?
¢KS O2YLIlye dzASNI OFyQl ONBIFGS | O02dzyaxr odzi (K¢

Sq you will be able to login on WOW platform when you receive an email, with your credentials
username and password.

If you have your credentials go to this limkvw.ewf.be/wow

-

G =l

EWF
wow
Home Page
> Tutorial
> Network

\AJZIN\A7

Now click on the lock, and login in the platform.
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What to see in thélomepage?

TheMENUIn the home page gives you access to all the platform functionalities

Home Page

Company
> Tutorial
> Network

> Library

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Welcome to the European work-based learning platform.

Start now managing the on-job learning and ing the VET-Busi

?@ig‘}c} for.13
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Erasmus+ Programme
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How to manage your profife

Qick on company in the mentn be able to manage youtompany profile

wow

Home Page » Company

Company.

T P | /it | Hsave | G Refresh | Q Search | & Print
= = > Tutorial v\
testum > Network
- > Library
Page 1de 1 Records per page: |25 ¥
1 Record(s) found Jump to page: |1
!
=
< Back

Select youompanyprofile, then clickin edit to start fill in the informatiorabout your
company

Home Page » Company

Company

> | # Edit | B Save | O Refresh | Q Search | © Print

Name

o > Tutorial

E-mail - > Network

Phane . > Library
9595612 44—

Description o

O declare | have read the document below and accept its conditions.

Terms of condition and use

Apprenticeships

Partners

Web Access

Username:

Password

B

< Back

You can change the phomeimber, the description and your passwomdhen you finished
click onthe SAVBbutton

Click on thecheck buttonto | declare that younave read the document below and accept its
conditions.

This project has been co-funded with support from the European

- Co-funded by the  Commission. This publication reflects the views only of the
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Then Click oRPartnerstab to view your ATB partner

Home Page » Company

| # Edit | ESave | O Refresh | Q Search | & Print Company
Name* ) > Tutorial
E-mail * > Network
Phane . > Library

Description

B declare | have read the document below and accept its conditions.

Terms of condition and use

Partners

| Apprenticeships

< Back

Now Click orthe APPRENTICESHt&S to indicate if youare available or not to receivbe
trainee in your orgamsation for anApprenticeship

After the ATBhascreated the apprenticeshjselectthe APPRENTICESHIRI click on edit

B3| declare | have read the document below and accept its conditions.

Terms of condition and use

Web Access Partners Apprenticeships

‘\ # Edit | E Save | B View | O Refresh | Q Search | & Print | @) History

Apprenticeship ID % Q

seteEW1312 EWF

Page 1de 1 Records per page: (25 ¥

2 Recordis) found 1 record(s) selected Jump to page:

=

Click on edit, and thedlickon the CHECHKutton to validate that you accept the apprenticeship

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
Erasmus+ Programme author, and the Commission cannot be held responsible for any
of the European Union
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B3| declare | have read the document below and accept its conditions.

Terms of condition and use

Web Access Partners Appre

We are available to receive Apprenticeship.

opestagionowo

| # Edit | & Save | & View | > Refresh | Q, Search | & Print | & History

&
——/” Owe accept this Apprenticeship

Apprenticeship 1D
Status

Course

Then click or5AVE

Web Access Partners Apprentic

hips

B we are available to receive Apprenticeship.
opestagionovo

| # Edit | B Save | & View | O Refresh | Q Search | & Print | @ History

“
We accept this Apprenticeship

Apprenticeship D
Status

Course nean Welding Practitioner ¥

Now go to Apprenticeshi@ngoing.
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WhichTutoriak are availab®
View Tutorials

Click on TUTORIAL in the menu, to view the type of tutorial available.

There are two types of tutorials: one on webksedlearning(WBL) and another in the platform
use.

-

Welcome
spamowhank30 n
N

EWF

wow

Home Page » Tutorial

How to enroll in an apprenticeship in the Welding Qualifications/courses ? SR
. . . . . . v Tutorial
How to enroll in an apprenticeship as an hosting company in the Welding sector?
WBL

-
'E' Platform

> Network /
< Back

> Library

Selecthe tutorial you want to watch, you will be redirected to tveOUTUBE chanrtelwatch
the videa

Click on WBL in the dropdown metauselect the tutoriako watch.

wow

Home Page » Tutorial » WBL

- Company
WBL Tutorials
V¥ Tutorial
. <+«
Trainee WEL
Trainee “How to enroll in an apprenticeship in the Welding Qualifications/courses?
Platform
2019-04-02
> Network
Company ———
pany > Library

Company “How to enroll in an apprenticeship as an hosting company in the Welding sector?

2019-04-02
1

L}
=

< Back

This project has been co-funded with support from the European
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How to use th&Network?

TheNETWORIab enables to view information on the Apprenticeship, including details about
the training programme, progress within the activitiaed enablesyou to provide feedback
regarding the quality of the overall apprentid¢eg /cooperation and practical arrangements.

wow

Home Page » Network » Apprenticeship » Ongoing

. Compan

| # Edit | B Save | ® View | Z Refresh | Q Search | B Print | @ History (LI
No records found > Tutorial
Vv Network

v Apprenticeship

-
= Ongoing
/ On Evaluation
< Back
Finished

> Evaluation

> Feedback
News
Events
Faq

> Library
Apprenticeship
Here you can check the status of your apprenticesinigp selecbne todisplay.

Ongoing
dick on the NETWORHKab to see the dropdown menu which include details on the
Apprenticeshipstatus Ongoing On Evaluatiorand Anished.

Click on theAPPRENTICESHHB.

Click two times on youapprenticeshipID tedit the activitiesand see the selectelgarning
outcomes and competence units for each training programme.

wow

Home Page » Network » Apprenticeship » Ongoing

C:
| # Edit | B save | & View | O Refresh | Q Search | & Print | @ History LHEEDLY
seteEW1312 sergio testum “ Network
v Apprenticeshi
Page 1de1 Records per page: |25 ¥ PP P
1 Record|s) found Jump to page: 1 Ongoing
Finished
> Evaluation
> Feedback
-
'E' News
Events
< Back
Faq
> Library

IS PIUJELL Hd> UEET LU-TUNUEU WILH SURPUIL TN LHE CUlupeal

Co-funded by the  Commission. This publication reflects the views only of the
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This will be the view of details available.

Home Page » Network » Apprenticeship » Ongoing
—

P Compan
| # gdit | ElSave | B View | O Refresh | Q Search | & Print | @ History pany

S > Tutorial
Send for Company and Trainee Approva!

V¥ Network
We accept this Apprenticeship v Apprenticeship
1 accept this Apprenticeship Ongoing

Apprenticeship 1D 2 ©On Evaluation

Status U Finished
3 Evaluation
Lourse European Welding Specialist ¥
¥ Feedback
News
Apprenticeship Mentor
Events
Name: . Faq
— ? Library
Rpprenticeship Tutor
Name B
E-mail:
Duration {in hours)
Start date ™
Due Date ™
Trainee
Now scroll down the page to view the training programme
ATE E
On going Competence Unit on Aproval
OPtrainingprogam
+ New | # Edit | & Save | T Delete | B View | 4 Refresh | Q Search | & Print
Page 1 de 1 Records per page: |25 ¥

1 Record(s) found 1 record(s) selected Jump to page:

i (]

< Back

Select the competence unit to vieand editthe learning outcomedby writing the activity.

This project has been co-funded with support from the European

Co-funded by the  Commission. This publication reflects the views only of the
Erasmus+ Programme author, and the Commission cannot be held responsible for any
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J On going Competence Unit on Aproval

OPtrainingprogam

+ New | # Edit | B Save | [ Delete | & View | O Refresh | Q Search | & Print

Competence Unit

Learning Outcomes

Add new learning outcome
Learning Outcome

Activity description daasdl

1 confirm | have dene this activity {Trainee)

e

< Back

2 KSy @&2dz FTAYASARER2Y QG TFT2NHBSG G2

NOTE:An intermediate step is required beforhe Trainee checls the completion othe full
WABLtraining programmeactivities(view actionbelowand read LOGBOOIin the EVALUATION

section).

When the Trainee selects the check butt@monfirmingthat he/she has finished theactivities

It SENYyAYy3 2dzi02YSaz e2dz gAff 2LISy (GKS
trainee has completed all learning outcomes of this CU.

You will receive an email that notify you of the completed activities by the trainee.

Thenthe Companycan confirm this information by selecting the check box (I confirm the

NI AySSXo

Competence Unit on Approval

o)

On Aproval

+ New | # Edit | B Save | [ Delete | & View | 27 Refresh | Q Search | & Print

Competence Unit

1 confirm the Trainee have done this activities (Company)

———— | Learning Outcomes

Add new learning outcome
Learning Outcome

Activity description

| confirm | have done this activity {Trainee)

Here the proof | done
this activity {Trainee)

Selecione...

o

al 2 YL
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Click orEDIT select the check box an8AVE

Competence Unit on Approval

On Aproval

+ New | # Edit | K Save | [ Delete | B View | O Refresh | Q, Search | & Print

: %
Competence Unit

B2\ confirm the Trainee have done this activities (Company)

Learning Outcomes

Add new learning outcome
Learning Outcome

Activity description

| confirm | have done this activity {Trainea)

Here the procf | done

Selecione...
this activity {Trainee)

Now you will have to wait for the ATBal validationregarding theachieved learning outcomes
and Competence Unitbefore the apprerticeshipis consideredn evaluaton.

OnEvaluation

In this tab, you will be able thnow iftrainee is undertakenthe end-point assessmenfwhich
will take place in the ATB facilities)

wow

Home Page » Netwerk » Apprenticeship » On Evaluation

Compan
| # Edit | Hsave | © view | S Refresh | Q Search | & Print | @ History pany
2 .
[ The trainee has completed the end paint assessment @ » Tutorial
B The Trainee have finished all activities from the competence units(ATE) ¥ Network

Apprenticeship ID v Apprenticeship

Status Ongoing

On Evaluation
Course

Finished

This project has been co-funded with support from the European

Co-funded by the  Commission. This publication reflects the views only of the
kbl Programme author, and the Commission cannot be held responsible for any
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Finished

Click orFinishedin the dropdown menuo see the list btrainees which have completed/BL
in yourcompany
wow

Home Page » Network » Apprenticeship » Finished

| & Save | M Delete | & View | {5 Refresh | Q Search | & Print | @ History

Company
Apprenticeship ID + Q. > Tutorial
setaEW1312 ¥ Network
- Vv Apprenticeship
Page 1de 1 Records per page: | 25 ¥

1 Record(s) found Jump to page: |1 Ongoing

On Evaluation
Finished

> Feedback

i (]

News

Events
< Back

Faq

> Library

Hereyou can view all the informatiodetailsaboutthe apprenticeshigcompletion scroll
down the page to view the competence units ahé activities

wow

Home Page » Network » Apprenticeship » Finished

3 Compan
| B save | M Delete | B View | 5 Refresh | Q Search | & Print | @ History R

B send for Company and Trainee Approval

% ? Tutorial

Edwe accept this Apprenticeship ¥ Network

B2 accept this Apprenticeship Vv Apprenticeship

Apprenticeship ID

Ongoing
Status On Evaluation
Finished
Course
> Feedback
News
Apprenticeship Mentor
Events
Name: Faq
E-mail > Library

Apprenticeship Tutor

This project has been co-funded with support from the European

Co-funded by the  Commission. This publication reflects the views only of the
kbl Programme author, and the Commission cannot be held responsible for any
of the European Union
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Evalation
The EVALUATIOtdb enables to view details regarding the appriceship progress(Logbool,
including the fece of proofregardingthe performed activities

Logbook
In this section you catook for the apprenticeships ongoing in your company. Here you can
check if the trainee has completed their Learning Outcofoaty after the traineecheck.

wow

Home Page » Network » Evaluation » Logbook

+ Mew | # Edit | B Save | T Delete | 47 Refresh | Q, Search | &, Print Company
Apprenticeship 1D $ Q, mm ? Tuteral
TrCale1312 Trainee Company_teste ~ Network

> Apprenticeship
v Evaluation
Logbook
> Feedback
News
Events
Faq
Page 1 de 1 Records per page: |25 ¥ ) Library
10 Recordis) found Jump to page: |1

Choose an Apprenticeship and you will have the following:

Scroll down the page arldok for the tabCompetence Unit on Approval

Rpprenticeship Mentar Company
Name > Tutorial
E-mai v Network

> Apprenticeship
Rpprenticeship Tutor

v Evaluation
Name Logbook

> Feedback

ation (in hours)

Due Date

Competence Unit an Approval

Competence Unit

+ New | # Edit | K Save | [ Delete | ' View | £ Refresh | Q Search | £ Print

‘ Mo records found |

Click on Competence Unit on Approval

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
kbl Programme author, and the Commission cannot be held responsible for any
of the European Union i . N X .
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Competance Unit

+ New | # Edit | B Save | T Delete | = View | O Refresh | Q. Search | & Print

COMPETENCE UNIT 8 - Design for Welding & Brasing

Page 1de 1

1 Recards) found

Records per page: |25 ¥

Jump to page: |1

i ]

< Back

Then choose a Competence Unit from a specific apprenticeship. You will have the following
picture.

Competence Unit on Appro

Competence Unit

+ New | # Edit | H Save | 1 Delete | B View | 2 Refresh | Q Search | & Print

Competence Unit

1 confirm the Traines have dane this activities [Company)

Learning Outcomes
Add new learning autcome

Learning Dutcome

Activity description

B3| canfirm | have done this activity {Trainee)

Hera the proof | done
this activity (Trainee)

Selecione...

Learning Dutcome

Activity description

Afterwards you can stick a box confirming the trainee has donatiigities he/she is saying.
To do that press edit and stick the box has the arrows suggeadty Qi F2 NBSG al gAy 3

of the

process.

This project has been co-funded with support from the European
- Co-funded by the  Commission. This publication reflects the views only of the

Erasmus+ Programme
of the European Union

author, and the Commission cannot be held responsible for any

use which may be made of the information contained therein.
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Feedback
Click orthe FEEDBAQHDb in the menu,andthen click on Mentoto see the satisfaction
questionnaire on the overall wotkased learning experience.

wow

Home Page » Network » Feedback » Mentor (company)

Company
Apprenticeship ID

\ > Tutorial
ATB
v Network

Company
> Apprenticeship
Trainee
v Feedback
Mentor (company) /
Language ®English OHungarian Oltalian O Romanian OEspanol O Partugués
News

This questionnaire aims to evaluate the overall work-based learning experience, including the effectiveness of the
established cooperation and methads used. For each topic below, please, indicate your degree of satisfaction. Thank Events
vou in adance for your collaboration
Faq

Legend:

> Library
0- Not applicable
1- Strongly Disagree
2- Disagree
3- Meither Agree Agree / Disagree
4- Agree
5-Strangly Agree

If the score is below 2, please explain why in the comment box.

~ FACILITIES
Inyour opinion, did the facilities respect the Health and Safety regulation? * QOna O1 0z O3 O4 Os
Were the facilities clean? * Owna O1 02 03 04 Os
Was there a consistent number of equipment for welding training? = Ona O1 0z O3 04 Os
Did you had access and used all the equipment required during the training? * One O1 0z O3 04 Os

Select the apprenticeship on thie X lgutton

Give your feedback regarding each categoryaiing (from 1 to 5) each topic of the survey by
clicking on checkist buttons.

Select the apprenticeship

wow

Home Page » Network » Feedback » Mentor (company)

e Company

B > Tutorial
+ New | # Edit | E Save | [ Delete | & View | [J Select | X Close | > Refresh

Apprenticeship ID « Q v Network
> Apprenticeship

v Feedback
Page 1de 1 Records per page: |25 ¥

1 Record(s) found 1 recard|s) selected Jump to page: Mentor (company)

News
Events
Faq

> Library

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
kbl P’°9’a”".“e author, and the Commission cannot be held responsible for any
of the European Union i . N X .
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585214EPR1-20171-BE-EPPKA3VET-APPREN

WORK BASED LEARNING OPPORTUNITIES IN WELDING

Then it willdisplaythe ATB, company and trainee namashichhaveenrolled in a specific WBL

wow

Home Page » Network » Feedback » Mentor (company)

Company
Apprenticeship 1D
> Tutorial
ATB
Vv Network
Company
> Apprenticeship
Trainee
V¥ Feedback
Mentor (company)
Language ®English OHungarian Oltalian ORomanian OEspanol OPortugués
News
This questionnaire aims to evaluate the overall d learning experience, including the effectiveness of the
established cooperation and methods used. For each topic below, please, indicate your degrea of satisfaction. Thank Events
vou in advance for your collaberation.
Faq
Legend:
> Library

0- Not applicable
1- Strongly Disagree

Use the comment box to add additional feedback.

S Y S S L ) 23 S Y ey

*~ INDUSTRY NEEDS
Do you consider that this WBL scheme aligned with the needs of the welding industry? = Ona ©O1 Oz O3 Ou Os
Do you consider that the implementation / monitoring of the apprenticeship scheme in your Ona O1 Oz O3 Ou Os
country was an easy process? *

Do you consider that the WBL scheme enable to reduce induction time into the manufacturing Ona ©O1 Oz O3 Ou Os
process by the trainee?*

* GEMERAL APPRECIATION

Would you be open to further engage in extended/another WBL arrangement with these Ona O1 02 O3 Ou Os
organisations? *

Would you recormmend this partnership for WBL to others? * Ona ©1 O2 O3 Ou Os

B I US§ X X, & ~ 12+ A~

v Ti» @ @ m- -

e

< Back

Click on theSENDbutton to send the questionnaire once you have finished

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
kbl Programme author, and the Commission cannot be held responsible for any
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News
dick on theNEWSab in the menu to read all news

wow

Home Page » Network » News

Company
WOW project conferences will take place from May to July 2018 in Italy, Hungary, Portugal Spain, England and Romania. » Tutorial
utoria
WOW project partners’, which are implementing work-based learning opportunities (Apprenticeships) for the European Welding Coordination
Qualifications — EWP (Practitioner) and EWS (Specialist) - in Spain (CESOL), . Vv Network
2019-04-08 Apprenticeship
AWARDS for VET (Vocational Education and Training) Excellence ¥ Evaluation
AWARDS for VET (Vocational Education and Training) ExcellenceFind out more here: hitps://ec.europa eu/social/vocational-skills- - > Feedback
vet-excellence-2019_en
<
2019-04-10 News
1 Events
Faq
> Library
< Back
Click on theEVENT &b in the menu to view thepcoming angast events
wow
Home Page » Network » Events
—
Company
Wow Conferences
> Tutorial
WOW project conferences will take place from May to July 2019 in Genova (ltaly), Budapest (Hungary), Porto Salvo (Portugal), Madrid
(Spain), V¥ Network
2019-04-08 Apprenticeship
European skills week ¥ Evaluation
European Skills Week, 14th-18thOctober 2019, Helsinki (Finland) » Feedback
2019-04-09

News

wow final conference Events /

WOW final Conference — 30thOctober 2019, Porto Salvo (Portugal) Faq

2019-04-09
> Library

1

< Back

This project has been co-funded with support from the European
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FAQ

Click on thd=AQtab in the menu to view the most common questions and answers addressed
to the Compayw profile

This project has been co-funded with support from the European
Co-funded by the  Commission. This publication reflects the views only of the
kbl Programme author, and the Commission cannot be held responsible for any
of the European Union i . N X .
use which may be made of the information contained therein.












